
Overview of POD Flow 

Consult: 
Screen the highlighted people

(1) Decide which medication to give or    
     action to take.
(2) If needed, give Letter of Referral.
(3) Decide if pill-crushing 
      instructions are needed.
(4) Attach labels from medication bottle    
     to the Screening Form and Info Sheet.   
(5) Write client name on medicine bottle .
(6) Give appropriate medications and  
      Information Sheet.

Greeting: 
(1) Provide Screening Form if they do 
not have Dispense Assist (DA) 
vouchers or have a voucher with a “X”.

(2) Send to Dispensing if they have DA 
Vouchers with D,C, or C/D.

Dispensing:

(1) Decide which medication to give.
(2) Identify more complex individuals 
      and highlight.
For all individuals not highlighted:
(3) Decide if pill crushing instructions 
      are needed.
(4) Attach labels from medication bottle    
      to Screening Form (or DA voucher)  

and info sheet.  
(5) Write client name on medicine bottle.
(6) Give appropriate medications and  
       Information Sheet.
If needed:
(7) Send any people with highlights on 
      their form to Consult (keep families 
      together).

Federally Approved Emergency Use Information sheets:
Cipro       Doxy       Pill Crushing

Screening Algorithm

Voucher Forms

Consult Tool

Form Area: 
(1) Assist clients in filling out 
their forms, as needed.

(2) Direct to Dispensing.

Below are the primary stations in a POD and the tools, forms, documents needed in each station 
within the POD.  Page two contains additional recommendations for improving POD flow and 
functionality.
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POD Flow and Functionality Best Practices

Outside the POD

 Make use of time in line by distributing disease/medication information to those waiting.
 Ensure there are bathrooms and/or portable toilets inside and outside the POD. 
 If resources or time are limited, establish a cutoff point for the line.
 Provide sufficient shelter from weather for those waiting outdoors.
 Provide chairs and ensure access for those with mobility needs.

Greeting

 Keep families together throughout the entire process.  
 Speed up the line by fast-tracking those with Dispense Assist (DA) vouchers straight to 

dispensing.

Forms Area

 Ensure staff are available to help people fill out forms - including in-person or phone interpreters, 
as needed - check for completion, and send them Dispensing when complete.

 Utilize a numbering system to ensure people are served in an orderly manner and the 
Dispensing area remains clear of long lines.

Dispensing

 If space and staffing allow, create separate Dispensing stations for those with handwritten forms 
and those with Dispense Assist vouchers.

Consult

 Ensure there are dedicated Dispensing staff to work at the Consult station.  This ensures clients 
do not have to move backward in line to receive their medication.

POD Floor Plan and Staffing

 Draw up your floor plan and then determine where staff are needed.  Design your POD flow so 
that lines never cross each other.

 Always post staffing at decision points in the line and flow of the POD (flow monitors).
 Ensure there is appropriate and highly visible signage throughout the POD.
 Plan for staff breaks away from crowds and restrict food consumption to break areas.
 Plan ahead for clients with access and functional needs. 
 Empower staff to adjust POD flow and fix issues as they arise.
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Letter of Referral 
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Dear Provider, 
 
This patient _____________________________ may have been exposed to_______________.    
 
Either doxycycline OR ciprofloxacin is considered first-line for post-exposure antibiotic prophylaxis.  
Public health has evaluated this patient for post-exposure prophylaxis and needs your assistance in 
prescribing or managing appropriate preventive therapy. 
 
On _______________ this patient has received post exposure prophylaxis of: 
       (date) 


 Doxycycline 100mg po 
BID x 10 days 


 Ciprofloxacin 500mg 
po BID x 10 days 


 No antibiotic was 
given 


 


S
E


C
T


IO
N


 1 


This patient is ALLERGIC to 
doxy AND 


Medical Use Only 


 Is also ALLERGIC to cipro.  See Table 1, prescribe an alternate antibiotic regimen, dispense 10 
day supply 


 Is taking tizanidine 
(Zanaflex).  


Cipro is contraindicated due to serious medication interactions.  
Reduce or discontinue tizanidine for the duration of prophylaxis to 
minimize risk OR see Table 1 for an alternate antibiotic regimen and 
dispense 10 day supply. 


 Has myasthenia gravis.  Cipro may exacerbate muscle weakness (boxed warning – avoidance 
is prudent). See Table 1 for an alternate antibiotic regimen and 
dispense 10 day supply OR prescribe cipro (500 mg po BID x 10 
days) and monitor carefully. 


 Has kidney disease.  See Table 2, calculate renal dosing of cipro, dispense 10 day supply. 


 Has a history of 
seizure/epilepsy.  


Cipro increases the risk of seizure.  Prescribe cipro (500 mg po BID x 
10 days) and monitor OR see Table 1 for an alternate antibiotic 
regimen and dispense 10 day supply. 


 Is unable to swallow pills.  Prescribe cipro oral suspension based on 15 mg/kg/dose (max 500 
mg/dose) every 12 hours, dispense10 day supply. 


 Weighs less than 67 pounds.  Calculate appropriate cipro dose based on 15 mg/kg/dose (max 500 
mg/dose) every 12 hours, dispense10 day supply. 
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This patient is PREGNANT 
AND 


Medical Use Only 


 Is ALLERGIC to Cipro and 
was prescribed Doxycycline 


Doxy can cause staining and poorly formed teeth in children whose 
mothers take it during pregnancy. The risk depends on when it’s given 
and for how long. Continue doxy or see Table 1 for an alternate 
antibiotic regimen, dispense 10 day supply. 


 Is taking tizanidine 
(Zanaflex).  


Cipro is contraindicated due to serious medication interactions.  
Reduce or discontinue tizanidine for the duration of prophylaxis to 
minimize risk OR see Table 1 for an alternate antibiotic regimen and 
dispense 10 day supply. 


 Has myasthenia gravis.  Cipro may exacerbate muscle weakness (boxed warning – avoidance 
is prudent). See Table 1 for an alternate antibiotic regimen and 
dispense 10 day supply OR prescribe cipro (500 mg po BID x 10 
days) and monitor carefully. 


 Has kidney disease.  See Table 2, calculate renal dosing of cipro, dispense 10 day supply. 


 Has a history of 
seizure/epilepsy.  


Cipro increases the risk of seizure.  Prescribe cipro (500 mg po BID x 
10 days) and monitor OR see Table 1 for an alternate antibiotic 
regimen and dispense 10 day supply. 


 Is unable to swallow pills.  Prescribe cipro oral suspension based on 15 mg/kg/dose (max 500 
mg/dose) every 12 hours, dispense10 day supply. 


 Declined medication. See Table 1, prescribe an alternate antibiotic regimen, dispense 10 
day supply. 


 


For questions please contact the health department hotline at:   _________________ hotline # to go here 







Letter of Referral 
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MEDICAL USE ONLY 
 
Table 1:  Recommended Initial Antimicrobial Agent for Post-Exposure Prophylaxis* 
Non-pregnant 
Adults ≥19 yrs of 
age 


Preferred Choices  
Ciprofloxacin, 500 mg orally twice daily  
Doxycycline, 100 mg orally twice daily  
(Ciprofloxacin and doxycycline are equally recommended for PEP in non-
pregnant adults)  
Second-line options (if preferred choices unavailable or contraindicated)  
Levofloxacin 750mg orally every 24 H  
Moxifloxacin 400 mg orally every 24 H  
Clindamycin 600 mg orally every 8 H  
If susceptibility confirmed, Amoxicillin 1 gm every 8 H or Penicillin VK 500mg 
every 6 H could be considered. 


Pregnant, 
postpartum and 
lactating women 


Ciprofloxacin is preferred, 500 mg orally twice daily  
Second-line options  
Levofloxacin 750mg orally every 24 H  
Moxifloxacin 400 mg orally every 24 H  
Clindamycin 600 mg orally every 8 H  
Doxycycline, 100 mg orally twice daily  
If susceptibility confirmed, Amoxicillin 1gm every 8 H or Penicillin VK 500mg 
every 6 H could be considered. 


Children (<18 years 
of age8) 
AVA would be 
considered under 
an investigational 
new vaccine 
protocol for 
individuals <18 
years of age. 


Preferred Choices  
Ciprofloxacin 15 mg/kg orally every 12 H. (not to exceed 500mg/dose)  
Oral suspension of ciprofloxacin is available in limited supply in the Strategic 
National Stockpile.  
Doxycycline (not to exceed 100 mg/dose)  
>8 years and >45 kg: 100 mg every 12 H  
>8 years and ≤45 kg: 2.2 mg/kg every 12 H  
≤8 years: 2.2 mg/kg every 12 H  
(Ciprofloxacin and doxycycline are equally recommended for PEP in children.)  
Second-line options  
Levofloxacin 
˂50 kg: 8 mg/kg by mouth, every 12 H (not to exceed 250mg per dose)  
˃50 kg: 500mg by mouth every 24 H  
[If susceptibility confirmed, Amoxicillin or Penicillin VK could be considered.] 


*Source:  Oregon Health Authority Post-Exposure Prophylaxis Model Standing Orders for Anthrax, 2019. 
https://www.oregon.gov/oha/PH/PreventionWellness/VaccinesImmunization/ImmunizationProviderResources/P
ages/stdgordr.aspx 
 
Table 2:  Alternative Ciprofloxacin Dosing for Clients with Kidney Disease 
Dosing: Renal Impairment  
Manufacturer's recommendations: 
Adults 
CrCl >50 mL/minute  No dosage adjustment necessary 
CrCl 30-50 mL/minute:  250-500 mg every 12 hours 
CrCl 5-29 mL/minute:  250-500 mg every 18 hours 
ESRD on intermittent hemodialysis 
(IHD)/peritoneal dialysis (PD)  


(administer after dialysis on dialysis days):  
250-500 mg every 24 hours 


Children 
Consider renal dosing in consultation with pediatric nephrologist and/or clinical pharmacist 
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Label 


Step 1:  Write your name on the Dispenser Name line and write date on the date line. 


Step 2:  Decide which medication each person needs using the grid at the bottom of the form.  Find 
the row that matches each person’s answers.  


 A) In the Staff Use Only column, mark the box for the medicine they should be given.  


 


 B) If anyone in the household needs Consult, Highlight the row(s). They will need to go to 
Consult AFTER all other family members are dispensed medication.   


Step 3: Decide if any of the people getting Doxy need instructions for crushing their pills:  


  A) Check weight and ability to swallow pills columns. 


           B) If checked, give Pill Crushing Instructions and mark. 


Step 4: Dispense appropriate medication and provide all relevant information sheets for each person 
receiving medication. 


A) Grab one medication information sheet for each type of 
medication being given to the household. 


B) Using a permanent marker, write the person’s name on the 
blank side of the bottle.  


C) Remove one pre-printed label* from the medication bottle 
and affix it to the Screening form. Place the second pre-printed 
label on the appropriate medication information sheet 
wherever it fits (it is ok to have multiple labels on one 
medication information sheet).  


D) Provide the medication information sheets and check off all forms 
provided to the client. 


E)  If nobody needs to go to the Consult station then keep intake form 
(do not give to family).  If someone in the family does need to go 
to Consult, then send the intake form with them. 


*If medication does not have a pre-printed label, write the lot # in the “affix label” space. 


Dispensing Tool for Handwritten Forms 
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Step 1: Check Dispense Assist Vouchers, if there are any “X” vouchers have the 
person fill out a handwritten screening form for just the person named on 
the “X” voucher. Once complete, highlight the row on the form that 
contains their answers.  Let them know that once you are done 
dispensing to the others in their family they will need to go on to Consultation. 


Step 2: Dispense appropriate medication and provide all relevant information sheets for each person 
receiving medication. 


A) Grab one medication information sheet for each type of
medication being given to the household.


B) Have client sign and date each form.


C) Using a permanent marker, write the correct person’s name
on the blank side of the bottle of medication they should
take


D) Remove one pre-printed label* from the medication bottle
and affix it to the Dispense Assist voucher.  Place the
second pre-printed label on the appropriate medication
information sheet (multiple labels can go on one sheet).


E) Sign in the Dispenser Signature and date.


F) Provide indicated fact sheets as well as additional
medication information sheets if requested.


G) Keep vouchers (do not give to family).


NOTE: If applicable, the final step is to scan the QR code using 
the instructions and database available on the Dispense Assist 
website. This task can also be done at a separate data collection 
table. 


*If medication does not have a pre-printed label, write the lot # in the “affix label” space.


Label 


Dispensing Tool for Vouchers








Doxycycline EUI Crushing Instructions (originally issued 03/28/2016; revised 08/18/2017) 


• You will need: 1 doxycycline hyclate tablet (100 mg); 1 metal teaspoon; 1 oral syringe or medicine spoon (if available);
2 small bowls; small amount of drinking water (4 teaspoons or 20 mL)


• You will also need 1 of the following foods or drinks to make the crushed doxycycline taste better: milk (including breast
milk and formula for infants), chocolate milk, chocolate pudding or apple juice mixed with 2 to 4 teaspoons of sugar
Note: Doxycycline works just as well whether you take it with or without food or milk.


Step B: Soak the tablet in water and crush it. 
1. Put 1 doxycycline hyclate tablet in a small bowl.
2. Add 4 teaspoons (20 mL) of water to the same bowl.
3. Let the tablet soak in the water for at least 10 minutes to soften it.
4. Crush the tablet with the back of the metal spoon until you can’t see any pieces of the tablet in the water.
5. Stir the tablet and water to mix it well. You have now made the doxycycline and water mixture.


Step C: Measure the right amount of doxycycline. 
1. Find your child’s weight on the chart below. Weight is better, but if you don’t know how much your child weighs, find


your child’s age on the chart.
2. Follow the row of your child’s weight or age across to the column “Amount of Doxycycline & Water Mixture to Measure.”


*Weight-range dosing based on 2.2 mg/kg derived dose calculation.


3. Measure the amount of doxycycline and water mixture for your child’s weight or age from the first bowl.
 


For a ½ teaspoon amount, fill the teaspoon halfway or use an oral syringe (if available). It is better to give a little more
of the medicine than not enough. 


4. Place this amount into the second bowl. This is one dose that should be mixed with food or drink.
For children weighing 76 pounds or more and adults who cannot swallow pills:  
Use all of the doxycycline and water mixture in the first bowl (4 teaspoons); the entire contents of the first bowl 
makes one dose that should be mixed with food or drink. 


Step D: Mix the dose with food or drink. Then, give the dose. 
1. Mix the dose (the measured amount of doxycycline and water mixture) in the second bowl with 3 teaspoons of one of


the following foods or drinks: milk (including breast milk and formula for infants), chocolate milk, chocolate pudding or
apple juice mixed with 2 to 4 teaspoons of sugar. You now have one dose, mixed with food or drink.


2. Stir well before serving it to your child.
3. Give your child all of the doxycycline, water and food mixture from the second bowl. Make sure your child swallows all of


it. This is one dose. Do this once every 12 hours (once in the morning AND once at night) each day for as long as directed.


What should you do with any leftover doxycycline and water mixture remaining in the first bowl? 
• Throw it away if your child weighs 51 pounds or more (6 years or older). You do NOT have enough left over to make


another dose.
• Keep it if your child weighs 50 pounds or less (5 years or younger). You will have enough left over to make another dose.
 Store the doxycycline and water mixture in a covered bowl or cup at room temperature (between


68–77˚F or 20–25˚C) for up to 24 hours. Write the date, time and container contents on a label.
 Keep the mixture in a safe place, out of the reach of children or pets.
 Throw away any unused mixture after 24 hours and make a new doxycycline and water


mixture for the next dose.


 


Weight Age Amount of Doxycycline & Water 
Mixture to Measure* 


12 pounds or less Less than 1 month 
 
½ teaspoon (2.5 mL) 


13 to 25 pounds 1 to 11 months 
 
1 teaspoon  (5 mL) 


26 to 50 pounds 1 to 5 years 
    
2 teaspoons (10 mL) 


51 to 75 pounds 6 to 8 years 
       
3 teaspoons (15 mL) 


76 pounds or more (Adult Dose) 9 years or older 
 
4 teaspoons (20 mL) 


Accessible at: https://www.cdc.gov/anthrax/medical-care/doxy-crushing-instruction-pamphlet.html 


In an Emergency: How to Prepare Doxycycline Hyclate 
for Children and Adults Who Cannot Swallow Pills  


Follow the instructions below to prepare and give your child the right amount of medicine every 12 hours (once in the 
morning and once at night) each day, as long as directed. These instructions show you how to mix doxycycline hyclate 100 mg 
tablets with food or drink. Use the same directions for adults who cannot swallow pills. 


Step A: Get the supplies you need. 


A supplemental video of these instructions is available by 
searching “doxycycline crushing instructions” on www.cdc.gov 



https://wwwdev.cdc.gov/anthrax/medical-care/doxy-crushing-instruction-pamphlet.html

https://youtu.be/Wecask69YXw

http://www.cdc.gov/






 


Ciprofloxacin EUI for Recipients (originally issued 03/28/2016; revised 08/18/2017) Page 1 of 2  


  
 
 


During an anthrax emergency, you will be given a medicine called ciprofloxacin (sip-roe-FLOX-a-sin) because you may 
have breathed in anthrax germs. These germs can be deadly. Taking this medicine reduces your chance of getting sick 
and dying. Until officials know for sure who breathed in the germs, it is important to start taking this medicine as 
soon as possible after the emergency starts. Public health officials will provide information on who should get the 
medicine. If you have questions, talk to a doctor or healthcare provider about taking ciprofloxacin. 
 


People who may have breathed in anthrax germs should take this medicine twice a day for 60 days. 
Most people will be given a 10-day supply to start. Public health officials will tell you whether you need 
more and how to get it. To reduce your chance of getting sick, take the medicine as long as you are 
directed and avoid stopping early. 
 


What is anthrax? 
Anthrax is a serious disease that can be deadly. You can get sick if you breathe in the anthrax germs. You cannot get 
anthrax from another person who has anthrax.   
• Early on, you could have any of the following symptoms: fever, chills, tiredness, cough or headache. 
• Later, you could develop shortness of breath, chest discomfort, confusion or nausea. Symptoms usually start 


within 7 days of breathing in anthrax germs, but can start within 24 hours or take up to 6 to 7 weeks to appear. 
See a doctor right away if you have symptoms. If you take ciprofloxacin as directed and begin to feel sick 
anyway or show any of the symptoms mentioned above, get medical care right away. 


 


What is ciprofloxacin? 
Ciprofloxacin is a prescription antibiotic approved by the Food and Drug Administration (FDA) to prevent anthrax. FDA 
is allowing certain uses of ciprofloxacin, including its use without a prescription, during an anthrax emergency. If you 
were given ciprofloxacin with an expired date on the container, please note that FDA is allowing the use of certain lots 
of ciprofloxacin beyond the expiration date on the container based on FDA’s scientific review. For more information, 
go to the FDA website at www.fda.gov (search for “ciprofloxacin expiration”). 
 


Who should NOT take ciprofloxacin? 
Do not take ciprofloxacin if you have had a severe allergic reaction to ciprofloxacin or similar medicines known as 
quinolones. A severe reaction may include closing of the throat, trouble breathing, or swelling of the lips, tongue or 
face. Avoid taking ciprofloxacin if you have a history of myasthenia gravis or are taking Zanaflex (tizanidine). Talk to 
your doctor or public health official about other medicines available to prevent anthrax. 
 


How do I take ciprofloxacin? 
For children who weigh 67 pounds (31 kg) or more and adults aged 18 years or older: 
 Take 1 pill (500 mg) in the morning with a full glass of water (with or without food) and 
 Take 1 pill (500 mg) in the evening with a full glass of water (with or without food) 
The morning and evening doses should be taken 12 hours apart each day for as long as directed. 
If you have trouble swallowing pills, please talk to your doctor for advice or an alternative medicine. 


 


Children weighing less than 67 pounds (31 kg), the dose is determined based on weight 
 Follow instructions provided on the liquid ciprofloxacin label. 
 Take the same amount in the morning and in the evening (12 hours apart) each day as long as directed. Shake 


the liquid very well for about 15 seconds before each use. 
 


• Do not skip doses. However, if you miss a dose, do NOT take 2 doses at once. Take the next dose as scheduled. 
• If you have severe kidney disease, you may need a dose change. Talk to a doctor. 
• Do not split, crush or chew the pills. 
• Do not take ciprofloxacin with milk, yogurt or calcium-fortified juices. 
• Keep the pills dry. Store ciprofloxacin pills and liquid at room temperature (between 


68–77°F or 20–25°C). The liquid can be stored for up to 14 days at room temperature. 
• Keep ciprofloxacin away from children and pets. Call the poison control center if 


children or pets ingest the medicine by accident (1-800-222-1222). 
 


 


Anthrax Emergency: How to Take Ciprofloxacin to Prevent Anthrax 
Emergency Use Instructions for Recipients 


Accessible at: https://www.cdc.gov/anthrax/medical-care/cipro-eui-recipients.html  



http://www.fda.gov/

https://www.cdc.gov/anthrax/medical-care/cipro-eui-recipients.html
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What are common side effects of ciprofloxacin? 
KEEP taking ciprofloxacin if you have mild nausea, vomiting and/or diarrhea, a mild sunburn or a vaginal yeast 
infection. If these symptoms become severe, talk to your doctor.  
 


What are possible serious side effects of ciprofloxacin? 
Serious side effects from ciprofloxacin are rare. STOP taking ciprofloxacin and get medical care right away (go to the 
emergency room or call 911) if you have:  
• Closing of the throat or trouble breathing 
• Swelling of the lips, tongue or face 
• Severe itching or rash, especially hives or wheals (red, 


swollen bumps on the skin) 
• Pain, swelling or inflammation of joints or tendons 
• Seizures, dizziness, tremors or serious mood changes 
• Very fast or irregular heart beat  


• Severe stomach cramps with fever or bloody or watery 
diarrhea  


• Pain, burning, tingling, numbness or weakness of your 
arms, hands, legs or feet  


• Yellowing of eyes or skin or dark brown or tea-colored 
urine  


• Unusual bleeding or bruising 
 


What if I am taking other medicines? 
• If you take Zanaflex (tizanidine), a medicine for muscle spasms, it is important to talk with your doctor right 


away. A change in medicine for muscle spasms or medicine to prevent anthrax would be necessary since 
tizanidine and ciprofloxacin should not be used together. 


• Talk to your doctor if you take any of the following medicines: a blood thinner like warfarin, an anti-diabetic 
medicine like glyburide, phenytoin for seizures, theophylline for asthma or clozapine for schizophrenia. 
Ciprofloxacin may affect how much of these medicines you need. 


• Ciprofloxacin might not work as well when taken with some medicines. Take it at least 2 hours before or 6 hours 
after taking:   
 Antacids 
 Carafate (sucralfate)  
 Videx (didanosine) 


 Multivitamins or supplements with magnesium, 
calcium, aluminum, iron or zinc 


 Phosphate binders 
 


What else do I need to know about ciprofloxacin? 
• It can worsen muscle weakness or breathing problems in myasthenia gravis. Talk to your doctor if you have a 


history of myasthenia gravis disorder. 
• It can cause your skin to be more sensitive to the sun. Use sunscreen and cover exposed skin. 
• It can make you feel jittery if you drink coffee, caffeinated sodas or energy drinks. Drink less caffeine if this occurs. 
• Tell your doctor if you are or become pregnant or are breastfeeding. 
• On rare occasions, ciprofloxacin can cause serious problems. A federal program called the Countermeasures 


Injury Compensation Program (CICP) may help pay for costs of medical care and other specific expenses of 
certain people who have been seriously injured by some medicines or vaccines. If you have been injured by 
ciprofloxacin used to prevent anthrax, you can learn more about this Program by visiting www.hrsa.gov/cicp or 
by calling 1-855-266-2427 (toll-free). 


 


What other antibiotics can I take instead of ciprofloxacin? 
Public health officials will tell you if other antibiotics (such as doxycycline, levofloxacin or amoxicillin) are available. 
The risks and benefits of other available antibiotics will be explained in separate instructions.  
 


Risk-Benefit Statement 
Although ciprofloxacin has some potential and serious side effects, the expected benefit of ciprofloxacin in helping to 
prevent disease and death associated with anthrax exposure outweighs these risks. 
 


How do I report side effects or medication errors? 
Tell your doctor or healthcare provider right away and report side effects or medication errors to MedWatch at 
www.fda.gov/medwatch or 1-800-FDA-1088.  
 
 
 
 


Space Reserved for State/Local Public Health Information   
 



http://www.hrsa.gov/cicp

http://www.fda.gov/medwatch



		Children weighing less than 67 pounds (31 kg), the dose is determined based on weight

		Anthrax Emergency: How to Take Ciprofloxacin to Prevent Anthrax

		Risk-Benefit Statement






 


 
  


*In this case, Allergic means this person experienced respiratory (breathing) or cardiac (heart) arrest after taking this medication 
 


I certify that all the information below is correct to the best of my knowledge. I authorize the recipient of this document to share this information with 
public health entities at local, state and federal levels for purposes of ensuring medication efficacy and safety.   


INSTRUCTIONS:  
READ CAREFULLY 


 


Step 1: Print the names of everyone 
you are picking up medications for 
today, starting with yourself. 


 Step 2. Check (   ) in column ONLY if person has the condition(s) listed. STAFF USE ONLY 
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Dispenser Name:__________________ 
 


Check all provided to client: 
 Antibiotic Information Sheet 
 Disease Information Sheet 
 Pill Crushing Instructions (if needed) 
 Letter of Referral (Consult only) 


Today’s Date:____   /   ____   /  _____ 
FIRST NAME LAST NAME 
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STAFF USE ONLY 
Dispensing Guide and Formula 


No checkmarks + No checkmarks + No checkmarks =  Dispense doxycycline or ciprofloxacin 
No checkmarks + Checkmarks + No checkmarks = Dispense doxycycline 
No checkmarks + With or without checkmarks + Checkmarks =  Dispense doxy w/ pill crushing instructions 
Checkmarks + No checkmarks + No checkmarks =  Dispense ciprofloxacin 
Checkmarks + Checkmarks (in any of these 7 columns) =  Send to Consult highlight row 


ANTIBIOTIC MEDICATION SCREENING FORM 


1 Tetracycline Drug List: demeclocycline (Declomycin); doxycycline (Adoxa, 
Alodox, Atridox, Avidoxy, Doryx, Doxy, Monodox, Morgidox, Ocudox, Oracea, Oraxyl, 
Periostat, Vibramycin); minocycline (Arestin, Dynacin, Minocin, Solodyn, Ximino) 


2 Quinolone Drug List: ciprofloxacin (Cipro); gatifloxacin 
(Tequin); levofloxacin (Levaquin); moxifloxacin (Avelox); 
nadifloxacin (Acuatim); norfloxacin (Noroxin); ofloxacin (Floxin) 


Last Update: 7-30-19 


Phone: ___________   Address: _____________ ZIP Code:  ______ Age:  __ Signature: ______________ 
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During an anthrax emergency, you will be given a medicine called doxycycline (DOX-i-SYE-kleen) because you may 
have breathed in anthrax germs. These germs can be deadly. Taking this medicine reduces your chance of getting sick 
and dying. Until officials know for sure who breathed in the germs, it is important to start taking this medicine as 
soon as possible after the emergency starts. Public health officials will provide information on who should get the 
medicine. If you have questions, talk to a doctor or healthcare provider about taking doxycycline.   
 


People who may have breathed in anthrax germs should take the medicine twice a day for 60 days. 
Most people will be given a 10-day supply to start. Public health officials will tell you whether you need 
more and how to get it. To reduce your chance of getting sick, take the medicine as long as you are 
directed and avoid stopping early. 


What is anthrax? 
Anthrax is a serious disease that can be deadly. You can get sick if you breathe in the anthrax germs. You cannot get 
anthrax from another person who has anthrax.   
• Early on, you could have any of the following symptoms: fever, chills, tiredness, cough or headache.   
• Later, you could develop shortness of breath, chest discomfort, confusion or nausea. Symptoms usually start 


within 7 days of breathing in anthrax germs, but can start within 24 hours or take up to 6 to 7 weeks to appear. 
See a doctor right away if you have symptoms. If you take doxycycline as directed and begin to feel sick anyway 
or show any of the symptoms mentioned above, get medical care right away. 


 
What is doxycycline? 
Doxycycline is a prescription antibiotic approved by the Food and Drug Administration (FDA) to prevent anthrax. FDA 
is allowing certain uses of doxycycline, including its use without a prescription, during an anthrax emergency. If you 
were given doxycycline that has an expired date on the container, please note that FDA is allowing the use of certain 
lots of doxycycline beyond the expiration date on the container based on FDA’s scientific review. For more 
information, go to the FDA website at www.fda.gov (search for “doxycycline expiration”). 


 
Who should NOT take doxycycline? 
Do not take doxycycline if you have had a severe allergic reaction to doxycycline or similar medicines known as 
tetracyclines. A severe reaction may include closing of the throat, trouble breathing, or swelling of the lips, tongue or 
face. Talk to your doctor or public health official about other medicines available to prevent anthrax. 


 
How do I take doxycycline? 


For children weighing 76 pounds (35 kg) or more and adults aged 18 years or older: 
 Take 1 pill (100 mg) in the morning with a full glass of water (with or without food or milk) and 
 Take 1 pill (100 mg) in the evening with a full glass of water (with or without food or milk). 


 


 The morning and evening doses should be taken 12 hours apart each day for as long as directed.  
 Doxycycline works just as well whether you take it with or without food or milk. 


 


If you cannot swallow pills, follow the doxycycline tablet crushing and mixing directions (which can also be found 
by searching “doxycycline crushing instructions” on www.cdc.gov). 


 
For children weighing less than 76 pounds (35 kg), the dose is determined based on weight: 
 Follow instructions provided on the liquid doxycycline label or doxycycline tablet crushing and mixing 


directions (which can also be found by searching “doxycycline crushing instructions” on www.cdc.gov). 
 Take the same amount in the morning and evening (12 hours apart) each day for as long as directed.  
 


• Do not skip doses. However, if you miss a dose, do NOT take 2 doses at once. Take the next dose as scheduled.  
• Keep the pills dry. Store doxycycline pills and liquid at room temperature (between 68–77°F or 20–25°C).  
• If you get an upset stomach when you take the medicine, take it with food.  
• Keep doxycycline away from children and pets. Call the poison control center if 


children or pets ingest the medicine by accident (1-800-222-1222).  
 
 


Anthrax Emergency: How to Take Doxycycline to Prevent Anthrax 
Emergency Use Instructions for Recipients 


Accessible at: https://www.cdc.gov/anthrax/medical-care/doxy-eui-recipients.html  



http://www.fda.gov/

https://www.cdc.gov/anthrax/medical-care/doxy-crushing-instruction-pamphlet.html

http://www.cdc.gov/

https://www.cdc.gov/anthrax/medical-care/doxy-crushing-instruction-pamphlet.html

https://www.cdc.gov/anthrax/medical-care/doxy-crushing-instruction-pamphlet.html

http://www.cdc.gov/

https://www.cdc.gov/anthrax/medical-care/doxy-eui-recipients.html
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What are common side effects of doxycycline? 
KEEP taking doxycycline if you have mild nausea, vomiting and/or diarrhea, a mild sunburn or a vaginal yeast infection. 
If these symptoms become severe, talk to your doctor. 
 
What are possible serious side effects of doxycycline? 
Serious side effects from doxycycline are rare. STOP taking doxycycline and get medical care right away (go to the 
emergency room or call 911) if you have:  
• Closing of the throat or trouble breathing 
• Swelling of the lips, tongue or face 
• Severe itching or rash, especially hives and wheals 


(red, swollen bumps on the skin) 
• Severe stomach cramps with fever or bloody or 


watery diarrhea 


• Yellowing of the eyes or skin or dark brown or 
tea-colored urine  


• Pain when swallowing (esophageal ulcers) 
• Unusual bleeding or bruising 
• Severe headaches, dizziness or double vision 


 


What if I am taking other medicines?  
• Talk to your doctor if you are on a blood thinner like warfarin or seizure medicine like phenytoin. Doxycycline may 


affect how much of these medicines you need. 
• Doxycycline might not work as well when taken with some medicines. Take doxycycline at least 2 hours before or 


2 hours after taking:  
 Multivitamins, supplements or antacids with 


aluminum, calcium, iron or magnesium 
 Helidac, Kaopectate, Pepto-Bismol or other products 


with bismuth subsalicylate used for indigestion, nausea 
or diarrhea 


What else do I need to know about doxycycline?  
• It can cause your skin to be more sensitive to the sun. Use sunscreen and cover exposed skin. 
• It can slow bone growth in children.  
• It can make birth control pills less effective. Use a second form of birth control until you finish taking all of your 


doxycycline. 
• Long-term use can cause discolored teeth or poor tooth enamel in children younger than 8 years and in infants 


whose mothers took doxycycline during the last half of pregnancy or while nursing. 
• Tell your doctor if you are or become pregnant or are breastfeeding. 
• On rare occasions, doxycycline can cause serious problems. A federal program called the Countermeasures Injury 


Compensation Program (CICP) may help pay for costs of medical care and other specific expenses of certain people 
who have been seriously injured by some medicines or vaccines. If you have been injured by doxycycline used to 
prevent anthrax, you can learn more about this Program by visiting www.hrsa.gov/cicp or by calling 1-855-266-
2427 (toll-free). 


 
What other antibiotics can I take instead of doxycycline? 
Public health officials will tell you if other antibiotics (such as ciprofloxacin, levofloxacin or amoxicillin) are available. 
The risks and benefits of other available antibiotics will be explained in separate instructions.  
 
Risk-Benefit Statement 
Although doxycycline has some potential and serious side effects, the expected benefit of doxycycline in helping to 
prevent disease and death associated with anthrax exposure outweighs these risks.  
 
How do I report side effects or medication errors? 
Tell your doctor or healthcare provider right away and report side effects or medication errors to MedWatch at 
www.fda.gov/medwatch or 1-800-FDA-1088. 
 
 


 
 


Space Reserved for State/Local Public Health Information 



http://www.hrsa.gov/cicp

http://www.fda.gov/medwatch
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Consult Algorithm
Allergic to Doxy (Pregnant or Not)


Other than 
childhood febrile 


seizures?


NO


Do they increase 
with Quinolones 


 (Cipro)?


1) Warn there is a risk* of increased seizure
2) Complete Letter of Referral (check seizure box in Section 1) 
and instruct to see a medical provider within 2 days.  
3) GO TO NEXT QUESTION


YES


YESDo NOT Dispense Any Medication 
Fill out Letter of Referral (check all 
applicable boxes in Section 1) and 
instruct to see medical provider  
immediately after leaving POD.


Is allergy 
to Doxy life 


threatening?


YES
YES


1) Mark the box for Doxy on the 
screening form(they should take doxy 
until they can get an alternative)
2) Fill out Letter of Referral (check all 
applicable boxes in Section 1) and 
instruct to see a medical provider.
3) If Pregnant warn of risks* 
4) If unable to swallow pills or under 76 
lbs, provide doxy pill crushing 
instructions.


Is allergy 
to Cipro life 
threatening?


YES


YES


NO


NO


NO


Mark the Box 
for Cipro


No


Unable to 
swallow pills?


Do NOT Dispense Any Medication 
Fill out  Letter of Referral (check all 
applicable boxes in Section 1) and instruct 
to see medical provider immediately after 
leaving POD.


Yes


Do they 
weigh less than 


67 lbs?


Yes


No


* See Consult Tool page 2 for warning scripts 


Is allergy to Doxy 
life threatening?


YES


NO


Allergic 
to Ciprofloxacin?


Currently 
taking 


Tizanadine?
History of Seizure 


or Epilepsy


Page 1


Have kidney 
disease?


Fill out Letter of Referral 
(check kidney disease box 
in Section 1) and instruct 
to see a medical provider  
immediately after leaving 
POD. 
GO TO NEXT QUESTION 


NO


NO


YES


NO


TELL- 4


TELL - 6


TELL - 5


TELL - 3


TELL - 6


Have 
Myasthenia 


Gravis?
NONO


YES
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Ask - 1
Have they had a 


positive test or missed 
periods?


Mark the box for Doxy 
on the screening form


YES


1) Advise of risks*
2) Mark the box for Doxy on the 
screening form (they should take 
doxy until they can get an alternative)
3) Fill out Letter of Referral (check 
all applicable boxes in Section 2) and 
instruct to see a medical provider
4) If unable to swallow pills, provide 
doxy pill crushing instructions.


Consult Algorithm


PREGNANT but NOT allergic to Doxy


* See Consult Tool page 2 for warning scripts 


NO


Page 2


1) Advise of risks* 
2) Mark the box for Doxy on the screening form (they should 
take doxy until they can get an alternative)
3) Fill out Letter of Referral (check all applicable boxes in 
Section 2) and instruct to see a medical provider
4) Provide doxy pill crushing instructions.


Other than 
childhood febrile 


seizures?


NO


Do they increase 
with Quinolones 


 (Cipro)?


YES


YES


YES YES


Is their allergy 
to Cipro life 
threatening?


YES


NO


NO


Mark the box 
for Cipro


No


Unable to 
swallow pills?


Yes


NOAllergic to 
Ciprofloxacin?


Currently 
taking 


Tizanadine?


History of 
Seizure or 
Epilepsy


Have 
Myasthenia 


Gravis?
NO


NO


YES


NO


TELL - 1


TELL - 2


Have 
Kidney 


Disease?


NO


YES


Updated:10/2019


 
 


YES
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Consult Screening Tool  


 


Your task is to evaluate the individuals who have been highlighted on the screening tool by the 
Dispensing Station.  Forms should note medication dispensed and the appropriate information 
given for all the others in the family. 


 


Step 1:  Write your name on the Consult Name line. 


 


 


 


 


 


 


 


 


 


Step 2:  Use the Consult Algorithm to screen the highlighted people. 


Note: If a client does not know the answer to a question you should default to “no” 
because it is extremely important that they get lifesaving medication. Confirm this with 
your supervisor. 


 


 


A) If they are Allergic to Doxy (pregnant OR not): 


Use PAGE 1 of the Consult Algorithm to determine 
which medication or course of action they need to 
take. 


 


 


 


B) If they are NOT Allergic to Doxy but are Pregnant: 


Use PAGE 2 of the Consult Algorithm to determine 
which medication or course of action they need to 
take. 


 


Step 3: Dispense medication starting with Step 3 of the Dispensing Tool or send to Consult 
Dispensing (this responsibility varies by POD). 


 


Consult Screening Tool 
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Warnings Scripts (to be used with Consult Algorithm) 


 


Pregnant (being given Doxy):  Doxy can cause staining and poorly formed teeth in children whose mothers take it 
during pregnancy.  The risk depends on when it’s given and for how long.  Medical experts think that during a life-
threatening public health emergency, it is ok to give Doxy to pregnant women if they cannot take Cipro.  They think 
the protection from the Doxy outweighs the risk of later tooth problems for the child. 


  


Seizure/Epilepsy (being given Cipro): People with past seizures or epilepsy have the risk of having more seizures 
when taking Ciprofloxacin.   The Letter of Referral will help your medical provider decide what the best medication is 
for you. 


 


 


Other Information 
 


Breastfeeding: Doxy comes out in breastmilk, but short-term use is considered ok. There still may be a risk to an 
infant’s teeth from a mother’s use of doxy while breastfeeding. Cipro also comes out in breastmilk and is also 
considered ok to give to mothers who have been exposed to anthrax. Infants whose mothers are taking an antibiotic 
should be watched for changes in their eating, digestion, or poops. 


 


Childhood Febrile Seizures: Febrile seizures are convulsions that can happen during a fever (febrile means 
"feverish"). They affect kids 3 months to 5 years old and are most common in toddlers 12–18 months old. The 
seizures usually last for a few minutes and are accompanied by a fever above 100.4°F (38°C). Someone who has 
had a febrile seizure in childhood does not need to take special precautions while taking Cipro. Only people with 
epilepsy or a known seizure disorder need to consult with their medical provider 


 


Myasthenia gravis (my-us-THEE-nee-uh GRAY-vis): A long-term neuromuscular disease that leads to varying 
degrees of skeletal muscle weakness. Cipro can make breathing muscles so weak that people with myasthenia 
gravis can stop breathing. 


 


Quinolones (most frequently used): Ciprofloxacin (Cipro); gatifloxacin (Tequin); levofloxacin (Levaquin); 
moxifloxacin (Avelox); nadifloxacin (Acuatim); norfloxacin (Noroxin); ofloxacin (Floxin); any medicine that ends in “-
oxacin.” 


 


Tizanidine (tye zan' i deen): This medication is used to treat muscle tightness and cramping (spasm) caused by 
conditions such as multiple sclerosis or spinal injury. 


 


 


Consult Information 







